Military Buy Back Instructions

STEP ONE

Obtain a copy of your DD214 (member 2 or 4)

Note: To obtain a copy of your DD214 or a Request Pertaining to Military Records,
fill out Standard Form 180 (SF-180), (PDF 394 KB- 11/17/20210) submit requests to:

NATIONAL PERSONNEL RECORDS CENTER

Complete RI 20-97

MILITARY PERSONNEL RECORDS

1 ARCHIVES DRIVE
ST. LOUIS, MISSOURI 63138

Note: To obtain the RI 20-97 go to https://www.opm.gov/forms/pdf fill/R120-

97.pdf

Please only fill out the sections highlighted as shown on the example form below.
Please print and return to HR to complete the form.

Estimated Earnings During Military Service

Instructions: You must complete blocks 1 through 10 and send this form to the applicable Defense Finance and Accounting Service to
request your military earnings. Get the address from the reverse side of this form. Attach your Honorable Discharge. DD 214 or its equivalent
and any available records of pay or promotions. The DFAS cannot provide estimated earnings without verification of your active duty service.

Use a separate form RI 20-97 if you had military service in a different branch of serviee.

Address of Branch you were in (address located on the back of form)
-

Army
DFAS - Indianapolis Center Attention: Verifications
Section (Estimated Earnings) 8899 East 56th Street

17

Name (Last, first, middie)
Cobarrubia, MaryAnne. Moneva

L

Other names used
Minot

Indianapolis. IN 46249-0865
Phone: 1-800-729-3277
Fax: 866-401-5849

3. Social Security Number

000-00-0000

4. Date of birth (mm/dd Ay}
01/01/1980

5. All military service numbers

6. Branch of service
Regular Army

The uniformed services must provide Federal employees' estimated basic pay for military service they performed after December 31, 1956.
This is needed to make a deposit to the Civil Service Retirement and Disability Fund for retirement credit. Please provide the estimated basic

pay carned by the person named above.

7. Signature of requester

8. Relationship to person named

Person named is requester

Other

D Survivor

10. Reguester's name and address (TWhere information will be sent)

(specifi)

9. Date (mm/dd50v)

Name Telephone number (including area code)
MaryAnne M. Cobarrubia (501) 987-3212
Address Email Address

Your address

youremail.us.af.mil

City State

Zip Code (5 digits)

11. Active military service after
December 31, 1956 (Dares
indicated below must be
based on DD 214 or
equivalent certification.)

12. Estimated Earnings (Base Pay)

From To From To
(mmiddfyyyy) | (mm/ddiyyyy) | (mmiddiyyyy) | (mm/ddyyyy)
06/14/2001 | 12/17/2011

Do not provide estimated earnings for any peried of service prior to January 1. 1957.

Rate of Basic Pay Earnings

Type of Discharge
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Fax Coversheet

Note: Located in https://www.dfas.mil/CivilianEmployees/customerservice/.
Select appropriate branch of service and open additional link to fill out the Fax
Coversheet. Fax Coversheet: https://corpwebl.dfas.mil/civpaywf{/coversheet

From Civilian Payroll - Coversheet Builder, click OK. Fill out sections with *.

Sender’s fax #: # Pages w/o Coversheet:

Team/Database/Payblock: _Estimated Earnings- your branch of service

Click Work Type=> select appropriate branch (scroll down until you see image
below) - OK:

ESTERMAF

ESTERMNAR

ESTERNMC
ESTERNMNW

Subject: Verification Section (Estimated Earnings)

Remarks: Attached DD214 and RI 20-97 for (employee name)

Click Build = Print Fax Coversheet

Then Fax the Coversheet, RI 20-97, & DD214 to appropriate fax #:
Air Force, Army, Marine Corps, Navy fax #: 866-401-5849
Coast Guard fax #: 785-339-3780
Public Health Service fax #: 240-276-8817

Estimated FEarnings - Aar Porce
Estimated Earnings - Armmoy

Estimated Earnings - Manne Corps

Estimated Earmmngs - MNawvy

Keep (file) faxed copies. Estimated Earnings Statements will arrive in the mail
about 30 days after fax is sent.

Mailing Option
Send RI 20-97 and DD214 to appropriate address located on the back of RI 20-97.
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STEP TWO

Obtain Estimated Earning statement and DD214, then fill out SF 3108 or SF 2803.
(In most cases SF 3108 will be the form needed).

If you are a Federal Employees Retirement System (FERS) employee, fill

[ ]
out the Application to Make Service Credit Payment, SF 3108.
e If you are a Civil Service Retirement System (CSRS) employee, fill out the
Application to Make Deposit or Redeposit, SF 2803.
Reference:

https://www.dfas.mil/civilianemployees/militaryservice/militaryservicedeposits/

A. Fill out highlighted sections of SF 3108 (pages 1, 2, and 5).

Iy S
FERS
Faderal Employees

Retrement Sysiem
2. Type or print in ink.

3. Complete Part A in full. IF

Application to Make Service Credit Payment
Federal Employees Retirement System

To avoid a delay in processing your claim:
1. Read the attached information carsfully.

you are cumently a Federal employee,

have your employing agency complete Part B.

Part A. To be Completed by the Applicant

1. Mame [Last first. middie)

2. List other names vou have used

Form Approved
OMB MNo_ 32080134

3. Birthdate mmiddisww]

including bureau. branch, or division

Department or agency in which presently or last employed,

8. Social Security Number

(City, state and ZIF Code)

Location of employment {cify and state)

4. Title of position

Have you previously filed any ication under the Federal Employees Retrement System (FERS)
Drlhe{!iuiﬂiwi}e irement System (CSRS)?
[re

Ba. Type of application
Senvice credit payment
Retum of excess deductions

Refund
Retirermnent

H

8b.Claim nurrber(s) [if available]

|—| ‘fes, complete items Da and Ob
10. | am applying to make a service credit payment for: l_leiIa" Service [Complefe fam 10)

List bedow in chronological order all periods of Federal chvilian senvice. Be sure all your senvice is listed

[% ] iitary Senvics (Go to item 11)

50 that the Office of Personnel Management (OPM) can bill you for the comect amount.

Put a check mark [«)

. Department or Agency Locaton of Employment Title of Position Pariods of Service Check whether deductions were not in the boxes below, next
(including buresw, branch or division where {cify and sate) withheld, withheld and refunded, or to the periods of service
empioyed) withheld and remamn to your credit you want to pay for.
{Igwdonqmm?fy
Begining Dafe| Encing afe | o Witheld and| Withheld and| = oapectic perod
fmmididryyy) | (rmidaiyyy) Refunded | Not Refunded| bax biank.)

11. Are deductions for the Federal Employees Retirement System now being withheld from your salary?

[1] ves (G0 toitem 13) [ ] Mo (8o toitem 12)

12. Giwe the date of separation from your Last
position under the Federal Employees
Retirement System

Dafe of separsfion {mmdiddjyyy)

%\amdm{ii[ﬁm

14. Telephone number (including area code)
wiere you can be reached during the day
{ )

15 E-mail address

15. Date fmmiddivwwl

UL5. Office of Personnel Management
CSRSFERS Handoook for Personnel and Payroll OMess
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Part B. To be Completed by the Employing Agency

Instructions to the Agency - Do not use this application to verify service for leave, retention or other non-retirement purposes. Procedures for
werifying service and establishing creditability of service are contained in the CSRS [(Civil Service Retirement SystemdFERS (Federal
Employees Retirement System) Handbook for Personnel and Payroll Offices. If more space is needed for the information requested below,
please attach a separate sheet. Show the name and Social Security Mumber of the applicant on the separate sheet (SF 2107-1 may also be
used for this purpose).

1. Did this employee electto transfer o FERS? | | Mo | [ Yes —po | Effective dste of election mmviddhyyy) —— |

2. From verified service documented in official personnel records, list all Federal civilian service performed (including current service) and the
retirement system under which it was performed (FERS. CERS, CSR5-Offset. FICA).

Agency Retirement System Periods of Service

B{Bg\mn:ga Ith- : Dare

2. Civilian Service Mot Under FERS or CSRS

From werified service documented in official personnel records, list any Federal civiliam or District of Columbia Govermment service not coverad
by FERS or CS5RS5 deductions which you believe is potentially creditable. f a period of service was subject to another retirement system for
Federal employees, note this in the Leawe Without Pay column. f total basic salary eamed for any such period of service is known, a
summary eniry may be entered on the right-hand side below. For pericds of non-deduction service spanning 1989 and 2000, separate entries
for those years need to be entered if providing =amings in these columns. Otherwise, show each change affecting basic salary during the
perod of service. List any period of nondeduction service claimed on the front of this form which cannot be verified from official records and
note it in the Leawe Without Pay column as Unwerified. Service which was not subject to FERS or C3RS deductions is creditable only as
specifically allowed by law. NOTE: This information will also be requested on the S5F 3107-1 in connection with the employee's retirement. File
a copy of this schedule on the right side of the Official Personnel Folder to facilitate completion of the SF 3107-1.

Mature of Action Effective Date Basic Salary Salary Basis Leawve Without If Basic Salary actually eamed is available, make
{Appt., pro., res., (gl ) Rate (per ammum, per Pay summary eniry below
-
efc) howr, WAE, eic.) To =

(rvmidyyyed (mmyddyyyd

Application To Pay Military Deposit
For Military Service Ferformed Afrer December 21, 1956

Yo muse be currendy emploved arnd covered wnder FERS ro make the milivary deposiv. Fou masr complere the
deposir in_full before the separarion on which yvour refiremeny bernefir will be Based.

Empeoyees rames Date of BFth (M GO RV Socal ooy rumDer

1. Imformation About Employes's Military Servics

To Be Completed By Employes Apency Use Ounly (To Be Complefed By Agency HE OHffce)
Fetireereert

) Srpmtam Doaz Ahmmaces Depooh Iiimrest
Sranch of Mifmne Faciog ot Serdos Fres That Appey Cmsculation Lnose b
1o the 2erdce USERAA AnphyT [
i o ooxy | (oheck b Ay
L ] ceRs - ves = !

reamons e T — = -
Official Sagnanure Dats jmm oo vl

= e t of T s of - L=} it ammd =

I mrn swrrenthy ernployed inom posilice wihers oot for the Fed | Ernp AcSoment System [(FERS] arc being deducked from my

salary, and | wish to Fluy the dnpa—_.ctnmry bcl-ol:lh:.lnorudrti:u'rm mll—s.ry Servioe after 1958. | understend that | must pay the entire

d = b oy -y bofors ard | furthor wr d thed tha il =1 =% ocennot be decmed peid =t

rw:rufnnﬂl: #1am ei-g.hua $or and cloot an abarmatine =.r|r\urh.- 1 do elect the albtemative anmuity upon relirement, any completed maliany
eposis madc bo Thoe Fund will be refundod to me along with ary ofhor retercmcert o o e | meadc bo tha Fund. Oncs |

c.-cm—mﬂ-ma-apnsr in full, | understend that it cen only be refundsd bo me if | beoorme ehgible for a nefund of my rerement sonbributions or

refire withoud weseing oy rnilibesey rotiredl meny (7 s -

| undeeztand that for any given full pericd of military scrdics that | hove performed, i | do not complote the deposit Sor Shat full period of milisry

Serdos, sy peyments | meade Shert wens spp o thest full p of milfmny Servioe will Be refunded o me when | reSme or when | beoome
shgible for a refund of my retrement contributions. | alzo undersiand sach of the following servios oredit rules and haw they spely bo =y
given Sull p of milit=ry ioe thimt | henes persrmed for whion | have ot completed the miktany ceposst

®  For cmch perod of miEary sordcs perormed sficr 1856 that iz subject o FERS rulss, the post-1958 militeny service will not Bo used o
compuic or estabich S to a FEAS annuity # | do not compleis the deposit befors | soparsbe for refinement.

®  For each pekod of milany sordos perfcnmmed sfics 1856 that is subject to Civil Service Febirement Systeen (CSRES) nules n a CSA
somponent of my FERS snnuiy:

- Hihe first e | wordosd in e posiion where CSAS deducons wers withhold froem my salany was on or sfier Ootober 1, 1882, the
Fo=1856 military serdos will noi be used to compurte or esiablish e o o FERS annuiy i | do not scomplets the deposit befors. |
Sepermbe for retircemon.

* I he first e | eordosd in e posion where CSAS dedustons wers withhold froem my salany was befors Oobober 1, 1582, the
po=i-1856 military serdos will noi be used o oomparbe My anmuity ot age 62 (o when | re@ne, if | rebre sficr sge G2), # | e cligible
for Sooial Seourity bersfits ot thet Hme.

Firally, | undorsiand thei payrmont of this Soposi will Rt make myw miliany, sondioc srediabis if # is cthorwize not oredimbls undor FERS or

CSAS. | realize thet the Ofios of Personnel Management (OFM] is solely nesp for adjudsoating and sdmanistorng omvil zervos
i b 1 v HrmE DA il Sotsernime 5 rry mraftmry e oo cme be orsdibed o my FERS refircement wdhen | msply Soe o

refirement benefis.

= Tgmature Toeproe WA= you San B= Taie e ow ]

f——TT Suming the day

[ »

[P —
i =
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B. Once appropriate sections are filled, please save, and attach to myFSS ticket.

C. Search for “Creditable Military Service and Post-56 Military Service
Deposits.” Read the article carefully then click on “Create a Request,” when
ready.

D. Once you click “Create a Request,” click on the small box to agree, and use the
arrow to find “Civilian Retirement.” Then click NEXT (like the image below).

DO NOT PROCEED UNLESS YOU HAVE READ THE KNOWLEDGE ARTICLE(S) AND HAVE THE REQUIRED DOCUMENT(S) FOR YOUR REQUEST.
« | 1have read the Knowledge Article(s) and have the document(s) if required.
Please select the type of Personal Benefits request you would like to make.

* Request Type

Civilian Retirement

4k

Emails for this request will zet sent to the following email addresses:
maryanne.cobarrubia. 1@us.af.mil maryanne.cobarrubia. 1@us.afmil
To modify this list, please click on your Profile picture above, click "Profile,” and update your email addresses.

E. Benefit Type: select Civilian/Military Deposit, then NEXT.

* Benefit Type

--None--

ar

--Naone--

Civilian/Military Deposit

Disability
Non-Disability

Phased Retirement
Reemployed Annuitant

F. Benefit SubType: select Military Deposit Request (Regular), then NEXT.

* Benefit SubType

| --None--

—-None--

Civilian Deposit/Redeposit Counseling
Civilian Deposit/Redeposit Follow-Up
Military Deposit (Regular) Follow-Up
Military Deposit (USERRA) Follow-Up
Military Deposit Counseling
Military Deposit Request (Regular)
Military Deposit Request (USERRA)
Proof of Full Payment of Military Deposit
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G. Example of what to write in comments:
Good morning/afternoon,

[ am interested in buying back my military time. Attached is my Estimated Earnings During
Military Service, DD 214, and SF 3108. Please let me know if more is needed.

Thank you,

(your name)

NOTE: You can also ask them questions in this area.

H. Upload Files: DD214, Estimated Earnings, and SF 3108. Then click NEXT.

Revised by: MaryAnne Cobarrubia, HR Specialist (20-June-2023)



STEP THREE

Once your package is submitted to myFSS, expect to wait about 2 months for
DFAS to mail you your military service deposit calculation.

Note: You could check your messages in myFSS sporadically to see if they
responded with any updates or if you need to send them more documents.

A. Your letter from DFAS will look like the image below:

DEFENSE FINANCE AND ACCOUNTING SERVICE
Indianapolis
B899 E. 536TH ST
TNDLAN APOLIS INDIAN A 462490200

Your Name and Address

This is the amount you need to pay DFAS 0412712017

SUBIECT: MILITARY DEPOSIT INFORMATTION {CATCH &2)
Employee [denSfioiion Mumber

LA 70720
Deposit Amocant: 37223 00
Service Peried(s): OTA12200S5 - 062014 § Years, 11 Moods, 19 Drays

e [sEve necet ProCeERcd YOUT Toquest for Ry scrvkee deposit calculabon. The total amoand due, o
ineliidle any leteres sraqied o date, i@ lidged abave. IF vou have multiple dzpoasit with maltiple [AD {interes)
noorunl dates), please note thnt the Defenge Civilinn Payroll System (THCPE) can process oaly ose LAD ar a dme
for payroll deductions or paninl povments. After the cwrent deposit is padd in full plesse submin complete
documeniation for farber deposit, I vou would like 1o pay one lwmp sum, pegardiess of LAD, the soqal amount of
your depesit is 7 22300 to inchude the service periods listed above ond  # Year, 11 Months, 19 Days for ot
perioda.

You may pay your military scrvice deposit cither online a1 pay.gov, by payroll deduwction or by check. 1T you
degire fo indtiate payied] decluctions, please notify ws in writhg, The letter should inclodes yoeur signature, ns
authorizatica for payroll deductions, oame, social security oumber, and the amount vou desive for the bi-weckly
deductions. The requiced mindmum deduction is $235 per pay period. Please fax or forvard correspomdencs 1o:

DFAS Indianapolis, Civilian Paymoll
B899 Hast 56th Street

[ndianngolis, Indiane 262891500
Fax number (B56) 401-3849

Check payments should be made payable to DFEAS-CL DISSN 8522, Pleaw: inchale your employes identification
numbsr and parpose of paymeent (Militaiy Deposit) on vour cheek or attach 3 copy of the paymen conspon with the
barcoding applicagson attached at the bodtom of this letter. Chesks should be mpdled to;

IIFAS Clevelamd
ATT™: JADCHBSS9
12400 E b St
Cleveland, OF 48799

Oniline payments can be made at www.pay.goy under the Torm mame Military Service Deposit YWeu will need the

fillowing information to malkce this paymont: Name, sddress. cmployee idemtification number, and dollar amount to
be: paid,
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B. You can check your myPay to see if the amount owed is on your LES. As shown

in the image below.

omart Leave and Eamings Statement elp | Mein | Ext
Printer Friendly Version | HTML Version View More 041282017 V|| Go
DEPARTMENT QF DEFENSE éﬂ;{l{'ﬂiﬂdhd
CIVILIAN LEAVE AND EARNINGS STATEMENT T
50517

VISIT THE DFAS WEB SITE AT: WWW.DEAS. MIL

3, Name

4. Fay Plan/Crade/Step

&, Hourly/Dailv/Rate

6, Basic/OT Rate

7. Basic Pay + Locality Adj = Adjusted Bacic Pav

§. Soc See No U, Locality Y

10, F154 rnlnnnr}' 11, SCD Leave

12 Max Leave Carry Over

13, Leave Year End

14. Financia Tnstitntion - Net Pav

15, Finanetal Institutian - Allatment £1

16. Finameial Tnstirutian - Allorment £2

17. Taz Marital Exemptions Add'l

16.Tax Mantal Exzemptions  Add] Taxing Authority

20, Military Deposit

18, Cumulative Retirement

Starns Stams FERS FAID:
11 Current  Year to Date n
GROSSPAY ROTHDATA
TAXABLE WAGES
NONTAXABLE WAGES
TAXDEFEERED WAGES
DEDUCTIONS
AEIC
NETPAY
(TRRENT EARNINGS

TVTE HOURSDAYS  AMOUNT TYPE HOURSDAYS  AMOUNT TVPE HOURSDAYS  AMOUNT
REGULAR BAY FOST ALLOW

DEDUCTIONS
TYTE CODE CURRENT YLARTODATE TYTE {0DE (URRENT YEARTO DATE
FEGLI o MECICARE
QASDI RETIRE. FER§ KF
TAX, FEDERAL TSP SAVINGS
ROTHDED
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STEP FOUR

To pay your military service deposit you can do so online at www.pay.gov, by
payroll deduction or by check. Or complete the Military Service Payment
Election Form (CPO or Ms. Weaver will have a blank form).

If you decide to fill out the Military Service Payment Election Form, complete
and email the form to lisa.weaver.3@us.af.mil

Note: Additional instruction on how to process payments is available through
the DFAS Military Service Deposit (MSD) Payment eTutorial on YouTube:
https://www.youtube.com/watch?v=0X4jMkOoZ9M

If you decide to use www.pay.gov, please follow instructions below.

A. Search “Military Deposit” in www.pay.gov and under DFAS Military Service
Deposit Payment, click Continue.

military deposit

Browse Payments  SeeAllAgencles  Help  AboutUs v

Search Results for "military deposit"

Agencies (3)

N @ We're Available
Sorthy: | Relevance v )
Monday - Friday
8am-7 pm Eastern
Open
Filtr by Agency DFAS Military Service Deposit Payment © sendushmessage
We are experiencing extrem
[:] Defense (00D) Defense Finance Description: The Military Service Deposit Payment Form is intended for use by federal high email and CBHV_O\UW_E-
- o ) civilian employees to make payments on their Military Service Deposit (MSD) amount will respond to your inquiry
& Accounting Service (DFAS) (3) due. This form cannot be utilized until after receipt of notification from the employee's s00n as we are able. Thank
[:] Defense (DOD): Defense Health ser\{\.cing payroll office indicating the amountld_ue. Spgcif\c information from the your patience and understa
o ) ) notification letter (database and employee ID) is required to complete the form.
Agency National Capital Region Form Number: MSD8522 o Call Us Toll Free
Medical (1) Agency: Defense (DOD) Defense Finance & Accounting Service (DFAS) Inside U.S.A. only
800-624-1373

] vefense (00D}: Us Army (1)
Continue .
[:] DRMSPROPERTYSURPLUS (2) - @ International Number
Qutside the U.S.A.
[:] General Services Administration +1-216-579-2112
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Click Continue to the Form.

DFAS Military Service Deposit Payment

@ 2 3 a 5

Before You Begin Complete Agency Form Enter Payment Info Review & Submit Confirmation

About this form
The Military Service Deposit Payment Form is intended for use by federal civilian employees to make payments on their Military Service Deposit

{MSD) amount due. This form cannot be utilized until after receipt of notification from the employee’s servicing payroll office indicating the
amount due. Specific information from the notification letter (database and employee ID) is required to complete the form.

Motice: The identification number listed on your notification letter is required to complete this form. If you need to obtain the identification
number or a copy of the notification letter, please contact DFAS at 800-T29-3277

Accepted Payment Methods:

- Bank account {ACH)
= Amazon account
- PayPal account

s Debitor creditcard

This is a secure service provided by United States Department of the Treasury. The information you will enter will remain private. Please review

B. Complete form and submit.

DFAS_Civilian_Deposit_wv2

Defense Finance and Accounting Service

ﬂ s Proudly Serving America’s

Ciwvilian Pay Military Service Deposit Payment Form

* Required Field

Employee First Name ™ Employee Middle Initial Employee Last Name ™

Identification Number: *

Found in the notification letter

Mailing Address *

Country ™

| United States |

City/FPO/APO ™~ State ~ Zip Code ™

Email Address

Payment Aamount ™

wWill you be using this form frequently? Please visit the Pay.gov home page at www.pay.gowv to
register and set up an account.

For Military Service Deposits Payments OMNLY.

Revised by: MaryAnne Cobarrubia, HR Specialist (20-June-2023)
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C. You should be able to view the amount paid on your LES.

Smart Leave and Earnings Statement rewo | mam | s
| Printer Friendly Version | HTML Wersion | View More [10/14/2017 ~]| [ ol
DEPARINMENI OF DEFENSE 1 Par Period End
CIVILIAN LEAVE AND EARNINGS STATEMENT 2 P oy Daee
WISIT THE DFAS WEB SITE AT: WWW . DFAS NMIL. 20T
R m— ¥ Par Plan Grade Stem F. Hourbo Dailn Rate |5, Banc OT Rate | 7. Batc Par - Locabio Adi — Adiusted Basic Pay
§ Sox Sex Mo T Locatie ool T0. FLSA Crtemors 11 5CD Lonve T3 Miax Lenve Caree Over T3 Lenve Yenr End

14. Fimancial Tnsatuticn - SNet Pay 15, Financial Instoacion - Allocment w1 16. Financial Incitation - Allotment w3

17. Tax Marital Exemption: Addl |18 Tax Alarital  Exemptions AdAT Taxing Awthorit 19, Cemmulative R p—y
Searus Seaems FERS

=L Current  Wear to Date P

CROSS PAY ROTH DATA

by

TC
NET PAW
CTURRENT EARNINGS
TYPE HOURS DAYS AMOUNT TYPE HOURSDAYS AMOUNT TYPE HOURS DAYS ANMOUNT
REGULAR DAY POST ALLOW
DEDUCTIONS
TYPE CoODE CTUREENT VTEAR TO DATE IVPE CcOoODE CURRENT WEAR TO DATE
LT <o MEDICARE
oASDI RETIRE. FERS KF
TAST, FEDERATL TSP sAavTNGS

D. Once you've paid off your Military Buy Back, you will receive a letter from
DFAS (sample letter below).

Paid in Full Letter

DEFENSE FINANCE AND ACCOUNTING SERVICE
Indianapois
899 E. 56TH ST
[INDTANAPOLIS INDLAMN A 452490200

10512 /2017

MEMORANDUM FOR wour Mame

SUEWBECT: MNotosof Military Service Deposit Payouent Coanpletion
Employee [deatificadon Mumber: J 234558759
Service Period(s): o7 R3005 - 0630020140 2 Years, 11 Bdcasths, 15 Dhaym

Yo payment foe III'_.-]il.aJ'y servics |:||I:_|1-|.'Hil hag heen reccved and processed by our offices. Our records iedicats thae
s ‘?HP‘-]FIT was paid in full on 10542017 | Please submit a comy of this letrer to yours Hauman Resouncess CHTice
for filing into your Official Persoanel File (OFFL

IT addiional assistance i nzeded. pleass contact owr Customer Serviee desk at S00-T29-3277 o FAN
BOG-<+01 -5 545 or mail »our comasponlence to:

DEAS Indiamegeoaliz

Crvd o Manrrcll

FEOO Foast S6ih Stroot
Indianapolia, Tndiana 4462401 GO0

Sincerely,
Forded- ress
Todd Cress

Branch Chief
ADS, TSP snd Beiremcnts
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E. Submit the Paid in Full Letter from DFAS through myFSS. Search: “Creditable
Military Service and Post-56 Military Service Deposits.” Read the article
carefully then click on “Create a Request,” when ready.

F. Once you click “Create a Request,” click on the small box to agree, and use the
arrow to find “Civilian Retirement.” Then click NEXT (like the image below).

DO NOT PROCEED UNLESS YOU HAVE READ THE KNOWLEDGE ARTICLE(S) AND HAVE THE REQUIRED DOCUMENT(S) FOR YOUR REQUEST.

« | 1have read the Knowledge Article(s) and have the document(s) if required.
Please select the type of Personal Benefits request you would like to make.

* Request Type

4k

Civilian Retirement

Emails for this request will zet sent to the following email addresses:
maryanne.cobarrubia. 1@us.af.mil maryanne.cobarrubia. 1@us.afmil
To modify this list, please click on your Profile picture above, click "Profile,” and update your email addresses.

G. Benefit Type: select Civilian/Military Deposit, then NEXT.

* Benefit Type

4k

—-None--

--Naone--

Civilian/Military Deposit
Disability
Non-Disability

Phased Retirement
Reemployed Annuitant

H. Benefits SubType: select Proof of Full Payment of Military Deposit, then
NEXT.

* Benefit SubType

4k

--None--

--None--

Civilian Deposit/Redeposit Counseling
Civilian Deposit/Redeposit Follow-Up
Military Deposit (Regular) Follow-Up
Military Deposit (USERRA) Follow-Up
Military Deposit Counseling

Military Deposit Request (Regular)

Military Deposit Request (USERRA)
I. Provide comment/questions for your request, click NEXT, and attach Paid in
Full Letter. Then click NEXT.
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J- Check your messages in myFSS sporadically to see if they responded with any
updates or if you need to send them more documents.

N4 myPers [ coecorromes |

Advanced Search Search Tips

ACTIVE DUTY AF AIR RESERVE AIR. NATIONAL GUARD RETIREE CIVILIAN RESOURCES FOR FSS
MY ACCOUNT Back to ty Questi
* Incidents/Messages - - - -
i e——— Deposit Paid in Full Receipt
= Motifications
« Change Password Driscussion Thread
* My Profile Fute Response 10727 /2017 08:03 AM

The Benefits and Entitlements Service Team has received your submission
Still Need Help
NOTE: DO MOT RE . ¥ = st your request vi nyPers sit
Contact 18 NOTE: DO NOT REPLY to this email. You may check the status of your request via My Account on myPers website
hteps: / fmmgPers. af mil /app/account /questions /st

Additional Details
Reference Number

Product  Civilian
Employee

Category Retirement
Mon-Disability
Proof of Full Payment of Civ/Mil Deposit
Created 10/27 /2017 0B:03 AM
Updated  11/07/2017 10:50 AM
Status Closed

G. Email a copy of your paid in full letter to Lisa Weaver and CPO. SAVE your
copy of the paid in full letter in your records.

My eOPF | My eOPF Search | My «OPF Print Folder | My e0PF Print Status

My eOPF: . g m
My 6OPF ! Give a copy of your Paid in Full letter to your CPO office, and
My Profils i ) ™ .
Print Stofus vierrvithout watermark make sure you see it uploaded to you eOPF. You can check by
Show All Docs Cancel
L logging on to the eOPF website at https://eopf.opm.gov/.
Latest ENM. Dale POID Org Code Activity Code Open Clip Folder Emergency Data Show All Docs
20 document(s) returned.
kg2 Page 1 ofz (50 om0 10 of 20
Form Mumber  Effective Dale  Form Daseription Type NOACode o, Create Date View Mﬂ? Instr Page
DG EE 107122017 EECADECREA M B Ok BEMEFITS Pesrranent 11072017 @ £} |~

QEROoIrT

Congratulations on Buying Back your Military time!

13
Revised by: MaryAnne Cobarrubia, HR Specialist (20-June-2023)



