Military Buy Back Instructions

All forms for MBB is located on our CPO website
hetps://www littlerock.af. mil/Helping-Agencies/Civilian-Personnel/ under Forms

STEP ONE

& How To’s = Military Buy Back Forms

Obtain a copy of your DD214 (member 2 or 4)

Note: To obtain a copy of your DD214 or a Request Pertaining to Military Records,
fill out Standard Form 180 (SF-180), (PDF 394 KB- 11/17/20210) submit requests to:

Complete RI1 20-97

NATIONAL PERSONNEL RECORDS CENTER
MILITARY PERSONNEL RECORDS

1 ARCHIVES DRIVE

ST. LOUIS, MISSOURI 63138

Note: To obtain the RI 20-97 go to https://www.opm.gov/forms/pdf fill/RI120-
97.pdf CPO website https://www littlerock.af.mil/Helping-Agencies/Civilian-
Personnel/ under Forms & How To’s

Please only fill out the sections highlighted as shown on the example form below.
Please print and return to HR to complete the form.

Estimated Earnings During Military Service

Instructions: You must complete blocks 1 through 10 and send this form to the applicable Defense Finance and Accounting Service to
request your military earnings. Get the address from the reverse side of this form. Attach your Honorable Discharge. DD 214 or its equivalent
and any available records of pay or promotions. The DFAS cannot provide estimated carnings without verification of your active duty service.
Use a separate form RI 20-97 if you had military service in a different branch of service.

Address of Branch you were in (address located on the back of form) )

Cobarrubia. MaryAnne. Moneva

Army
DFAS - Indianapolis Center Attention: Verifications N

Section (Estimated Earnings) 8899 East 56th Street Minot

Indianapolis. TN 46249-0865 3. Social Security Number 4 Date of birth (mm/ddA1100)
Phone: 1-800-729-3277 000-00-0000 01/01/1980

Fax: 866-401-5849

5. All military service numbers

6. Branch of service

Regular Army

The uniformed services must provide Federal employees' estimated basic pay for military service they performed after December 31. 1956.
This is needed to make a deposit to the Civil Service Retirement and Disability Fund for retirement credit. Please provide the estimated basic

pay carned by the person named above.

7. Sienature of requester S Relationship fo person named O Date (mm/ddinmn
Person named is requester [Osusviver
Other
10. Requester's namte and address (Where informarion will be sent) specifi

Name

Telephone number (ncluding area code)

MaryAnne M. Cobarrubia (501) 987-3212
Address Emarl Address

Your address youremail us.af mil
Ty State Zip Code (5 digits)

11. Active military service after
December 31. 1956 (Dartes
mdicated below must be
based on DD 214 or
equrvalent certification._)

From To

12. Estimated Earnings (Base Pay)

Do not provide estimated earnings for any period of service prior to January 1. 1957

06/14/2001 12/17/2011

To
(mmiddlyyyy)

Rate of Basic Pay Earnings Type of Discharge
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Fax Coversheet

Note: Located in https://www.dfas.mil/CivilianEmployees/customerservice/.
Select appropriate branch of service and open additional link to fill out the Fax
Coversheet. Fax Coversheet: https://corpwebl.dfas.mil/civpaywf{/coversheet

From Civilian Payroll - Coversheet Builder, click OK. Fill out sections with *.

Sender’s fax #: # Pages w/o Coversheet:

Team/Database/Payblock: _Estimated Earnings- your branch of service

Click Work Type=> select appropriate branch (scroll down until you see image
below) = OK:

Estimated Earnings - Air Force

Estimated Earnimngs - Armmoy

Estimated Earnings - Manne Corps
Estimmated Earnings - Nawy

Subject: Verification Section (Estimated Earnings)

Remarks: Attached DD214 and RI 20-97 for (employee name)

Click Build - Print Fax Coversheet

Then Fax the Coversheet, RI 20-97, & DD214 to appropriate fax #:
Air Force, Army, Marine Corps, Navy fax #: 866-401-5849
Coast Guard fax #: 785-339-3780
Public Health Service fax #: 240-276-8817

Keep (file) faxed copies. If faxed properly, you should receive an email from them
saying they received your fax. Estimated Earnings Statements will arrive in the
mail about 30 days after fax is sent.

Mailing Option
Send RI 20-97 and DD214 to appropriate address located on the back of RI 20-97.
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STEP TWO

Obtain Estimated Earning statement and DD214, then fill out SF 3108 or SF 2803.
(In most cases SF 3108 will be the form needed).

¢ Ifyou are a Federal Employees Retirement System (FERS) employee, fill
out the Application to Make Service Credit Payment, SF 3108.

e Ifyou are a Civil Service Retirement System (CSRS) employee, fill out the
Application to Make Deposit or Redeposit, SF 2803.

Reference:

hetps://www.dfas.mil/civilianemployees/militaryservice/militaryservicedeposits/

A. Fill out highlighted sections of SF 3108 (pages 1, 2, and 5). HR will need to sign
Part B on page 2 and Agency Official Signature on page 5.

— Application to Make Service Credit Payment
. - Form Approved
Federal Employees Retirement System OME Mo 32050134
—
Federal Employess To avoid a delay in processing your claim:
FRetirement Sysem 1. Read the attached information carsfully.

2. Type or print in ink.
3. Complete Part A in full. If you are cumently a Federal employee.
have your employing agency complete Part B.
Part A. To be Completed by the Applicant
1. Mame [Last. first. middie) 2. List other names vou have used 3. Birthdate (mm/fiddinwv)

4. Address (Number and street] 5. Depariment or agency in which presently or Last employed, 8. Social Securty Number
including bureau. branch, or division

(Gity, state and ZIF Code) 7. Location of employment (cify and state) 8. Title of position
@, Hawe you previously filed any ication under the Federal Employees Retrement System (FERS) | Ba. Type of applicabon ob.Cl rrber(s) [iF avaiabis]
= nru.ecmrféwéﬁeﬁmﬁmm (CSRS)? ; ] - e
Service credit payment Refund
|—| ‘fes, complete items Ba and Sb |—[ [ Retumn of excess deductions Retirement
10. | am applying to make a service credit payment for || caviiian Service (Complete #tem 10) [X[ Mititary Servies B0 to item 11
List belows in chronological order all periods of Federal civilian senvice. Be sure all your senvice is listed so that the Office of Personnel Management (OPM) can bill you for the correct amount.
Department or Agency Location of Employment Tile of Position Periods of Service Check whether deductions werenot | i geneoy mark ()
(including bureaw, branch or division where {cify and siafe) withheld, withheld and refinded, or tio the periods of service
emploped) withheld and remain to your credit you want to pay for.
{I;D':_m dong:lwa'nmg‘ay
Beginning Date| Ending Date | 0\ o Withheld and| Withheld and| ' eereotio period
(mmiddiyyyl | (mmidadeyy) Refunded | Not Refunded| box blank.)
11. Are deductions for the Federal Employees Retirement Systemn now being withheld from your salary? | 12, Give the date of separation from your last Diafe of separafion immddiyyg
position under the Federal Employess.
[] ves (G0 toitem 13) [ o iGo toitem 12) Retrzment System —
%nmofzmlimm 14. Telephone number (including area code) |15, E-mail address 18. Date fmm/ddvwvl
where you can be reached during the day
{ )
LS. Offce of Personnel Managament Siandard Form 3108
CSRESFERS Handnook for Personnel and Fayroll OMcas Pravious eaitions ane not usabls.
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Part B. To be Completed by the Employing Agency

Instructions to the Agency - Do not use this application to verify service for leave, retention or other non-retirement purposes. Procedures for

wernfying service and establishing creditability of service are contained in the TSRS [(Civil Service Retirement SystemFERS (Federal

Employees Retirement System)} Handbook for Personnel and Payroll Offices. If more space is needed for the information requested below,

please attach a separate sheet. Show the name amnd Social Security Number of the applicant on the separate sheet (SF 3107-1 may also be

used for this purpose).

1. Did this employee elect to ransfer to FERS? [ Tro [ [ves — [ Effective date of slection immiddiyyy) > I

2. From werified service documented in official personnel records, list all Federal civilian service performed (including cument service) and the
retirement system under which it was performed (FERS, CSRS, CSRS-Offset, FICA).

Agency Retirement System Periods of Service

B{eg-mﬁ.g ﬂa}m E Dare

2. Ciwvilian Service Mot Under FERS or CSRS

From werified service documented in official personnel records. list amy Federal civilian or District of Columbia Govermment service mot covered
by FERS or CSRS deductions which you beliewve is potentially creditable. f a period of service was subject to another retirement system for
Federal employees, mote this in the Leawe Without Pay column. If total basic salary eamed for any such period of service is known, a
summary entry may be entered on the right-hand side below. For pericds of non-deduction service spanning 1889 and 2000, separate entries
for those years meed to be entered if providing eamings in these columns. Otherwise, show each change affecting basic salary during the
penod of service. List any period of nondeduction service claimed on the front of this form which cannot be verified from official records and
mote it in the Leawe Without Pay column as Unwverified. Service which was not subject to FERS or CSRE deductions is creditable only as
specifically allowed by law. NOTE: This information will also be requested on the SF 3107-1 in connection with the employee's retirement File
a copy of this schedule on the right side of the Official Personnel Folder to facilitate completion of the SF 3107-1.

Mature of Action Effective Date Basic Salary Salary Basis Leawe Withouwt If Basic Salary actually eamed is ilable, make
{Appt., pro., res., (mmidd Gyl Rate (per ammum, per Pay summary entry below
ste) Four, WAE, eto.)* From To Total Earned
(i diyyy) (il yyyyd

Application To Pay Military Deposit
For Military Service Ferformed Afrer December 21, 1956

Fowuw must be currendy emploved and covered mnder FERS ro muake rfve milivary deposic. Fou muasr complere rhe
deposir in_full before the separation on which yvour refiremeny berefir will be Based.

Empecyees Mame Dafe of Bith (I eaFFrre ToCal Secury Mamber
.
Apency Use Onky o Be Complefed By Apency HE OfifSce)
Fetinsenent System Doas AHamasws Deposn Ivimnest
Frsies That Appay CaSculation Under Aconsat
o thes Terwion USESRAA Apply™ [
0 o oy | roneck ) Aoy
= === c=a= === o raa !

SficatGon: i = e g e R S ———
ager| oy s At carmet
Official Sagnanune Dats oo Y]

2. Employes's Acknowledgment of Tn A of ity S ice Credit and Deposit Rules
I arm cwrently smployed inoa posilicn wihees dedhwuaot For the F Emp AeSement Sysberm (FERS)H arme being deducted from my
=alary. and | wish to pay the deposit nescs=ary to cbtain aredit for my mibtary ssrvioe after 1958, | understend that | must pay the sriirs
depos# ta my smp va agenoy befors sep jon for retirement. | further undersinnd thet the milany depos? cannot be deemed paid ot
refirement i | am ebgible for and slect an aformative anmuity. 1 do clsct the afemative armuity upon retirement, amy completed malibary
depos#s made to She Fund will be refunded to me along with any other rerement sontributions or peyments | made to the Fund. Cnos |

the deposit in fulll, | undaerstend that it cen only be refundsd to ma if | beocme chgible for a nefund of my rerement sontributicns or
refire withowt wasdng my milibery retire-d peny (i @) -
| underztand thet for any given full pericd of military serdcs that | hove performed, i | do not complete the deposit Sor Shat full period of milisry
Servioe, oy payments | mede Bhat vweens o Ehet Full of milfany service will be refunded o me when | reSre or when | besome
shgble for & refund of my retnsment sontributicns. | alss undersiand sach of the following serdeos oredit riss and how ey mosly o
given full pariod of milibsry serdics thet | hees perisrmed for whish | have not completed the miktary Sepost

- For sach parncd of milltary serios perfcrmed afier 15856 that s subjoct o FERS rules, the post-1358 militbry service will not be used o
compuis or sshablizh B to a FEAS armuity # | do not complets the deposit befors | semarsts for retinement.

- For sach perncd of milltary serios perfcrmed afics 1556 that s subjoct bo Civil Scervice Fotircemeant Syshoem (CSAS) rules in a CSA
componert of rmy FERS mnnuy:

- H the first e | worked in a positson where TSRS deductons were withhweld from my salany was on or aficr Ootober 1. 18382, the
Post-1856 military sorvios will ot be usoed to compute or esiablizh tile to & FERS amnusty i | do not compilete the deposit befors |
saeparabs for retircemant.

- H the first e | worked in 2 positson where TSRS deductons were withhweld from miy salany was befores Ootobes 1, 1832, the
Eo=t-1856 mifitary servios will not be used to ocempats My anmuity =t age B2 (or when | reSns, if | retre =fer mge G62), # | = shgible
for Sooial Seourtty baenefits at that ime.

Finally, | undersiand thet payrment of this Seposit will not meake my milfnn: ssrvise aredimbis if ® iz otherwize not arsdiebis under FERS or
CSAS. | realice thot the OfFios of Personnel Maonagsment (OPM] soleby =P o adj : - g and acdmanisbersng ofvil servecs
retirement benefis. | undersimnd that OFL will Setermine & ry mditary semdos can be orsdited in my FERS retreement when | soply for oy
refirement banefits_

= Eegmatuns Telophons
—_—" S e

L4 ]

Whers you Can Ge T = A ]

[P —
Suma TTHE
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B. Once appropriate sections are filled, please save, and attach to myFSS ticket.

C. Go to https://myfss.us.af. mil/ and search for “Creditable Military Service and
Post-56 Military Service Deposits.” Read the article carefully then click on
“Create a Request,” when ready.

D. Once you click “Create a Request,” click on the small box to agree, and use the
arrow to find “Civilian Retirement.” Then click NEXT (like the image below).

DO NOT PROCEED UNLESS YOU HAVE READ THE KNOWLEDGE ARTICLE(S) AND HAVE THE REQUIRED DOCUMENT(S) FOR YOUR REQUEST.
« | 1have read the Knowledge Article(s) and have the document(s) if required.
Please select the type of Personal Benefits request you would like to make.

* Request Type

4k

Civilian Retirement

Emails for this request will zet sent to the following email addresses:
maryanne.cobarrubia. 1@us.af.mil maryanne.cobarrubia. 1@us.afmil
To modify this list, please click on your Profile picture above, click "Profile,” and update your email addresses.

E. Benefit Type: select Civilian/Military Deposit, then NEXT.

* Benefit Type

4k

—-None--

--Naone--

Civilian/Military Deposit
Disability
Non-Disability

Phased Retirement
Reemployed Annuitant
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F. Benefit SubType: select Military Deposit Request (Regular), then NEXT.

* Benefit SubType

8

‘ —-None-- . ‘

—-None--

Civilian Deposit/Redeposit Counseling
Civilian Deposit/Redeposit Follow-Up
Military Deposit (Regular) Follow-Up
Military Deposit (USERRA) Follow-Up
Military Deposit Counseling
Military Deposit Request (Regular)
Military Deposit Request (USERRA)
Proof of Full Payment of Military Deposit

G. Example of what to write in comments:

Good morning/afternoon,

[ am interested in buying back my military time. Attached is my Estimated Earnings During
Military Service, DD 214, and SF 3108. Please let me know if more is needed.

Thank you,

(your name)

NOTE: You can also ask them questions in this area.

H. Upload Files: DD214, Estimated Earnings, and SF 3108. Then click NEXT.
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STEP THREE

Once your package is submitted to myFESS, expect to wait about 2 months for
DFAS to mail you your military service deposit calculation.

Note: You could check your messages in myFSS sporadically to see if they
responded with any updates or if you need to send them more documents.

A. Your letter from DFAS will look like the image below:

DEFENSE FINANCE AND ACCOUNTING SERVICE
Indianapolis
B399 E. 56TH ST
INDEANAPOLIS INDIANA 46245902000

Your Name and Address

This is the amount you need to pay DFAS 0412742017

SUBJECT: MILITARY DEPOSIT INFORMATTON {CATCH S2)
Employee [dentfication Mumber:

LADN: 7107200 %
Deposit Amoant: 37223 00 :
Service Periedis): 7122005 - 0014 3 Years, 11 MMoods, 19 Days

e Ve Teceived ENd PrOCCRRed YOUT Feuest for miiary serveee deposil caloulston. The total amount due, 10
iinelidde any isterest sezmved 1o dane, iz lated above. IF vou have muliple deposit with multiple LAD (interex
ncorual dates), please note thae the Diefinse Civilian Pavroll Syvstem (TICPE) can process oaly one BAD a a dme
for payroll dedwuctions or partol povments  After the cwrent deposit is puid in full plesse submnt complete
documenintion for fanher deposia. 1 you would like o pay one lump sum, cegardlesa of LAD, the total amount of
your deposit is 57223000 1o inohuds the service periods listed above ond 8 Year, 11 Months, 19 Days for total
pesicds.

You may pay wour military service depazit cither online at pay.gov, by payroll deduction or by check. I you
degire to indtiate payrod] decluctions, please notify ws in writhme., The letter should include your signature, ns
authorizatica for payroll deductions, oame, socidl security oumber, and the amonnt vou desive for the bi-weekly
deductions. The required iminimum deduction is 525 per pay pericd. Please fax or forward cormespomdence 1o:

DEAS Indianapoils, Civilian Payroll
RA40 Hast Shth Street

[ndiannpolis, Indians L6249 1500
Fax number (B565) 401-5849

Check payments should be made payable o DFAS-CL DSSM 8522, Pleaws inchule wour employes identification
numbsr and parpose of payment (ilitary Deposith on your check or attach a copy of the payment compon with the
Borcoding ppplicagon attached at the battom of this leter, Checks should be mesled 1o

FIFEAS Clevelsnd
ATT™N: JADCHASS59
12400 E Sih 5L
Cleveland, OH 44799

Chnline paymcnts can be madic at www.pay.gey under the form mame Military Service Deposit. Yeou wall need the

following information to make this payment: Name, address, cmployee identification number, and dollar amount to
be pagd.
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B. You can check your myPay to see if the amount owed is on your LES. As shown

in the image below.

omart Leave and Eamings Statement Help | Main | Exit
Printer Friendly Version || HTML Version View More | 04/28/2017 V|| Go
DEPARTMENT OF DEFENSE é;g;?;f_'“i"d Lnd
CIVILIAN LEAVE AND EARNINGS STATEMENT o
VISIT THE DFAS WEB SITE AT: WWW.DFAS MIL G
3. Name 4. Fay Plan/Crade/Step | & Howly/Daily/Rate |6, Bacic/OT Rate |7, Basic Pay + Loeality Adj = Adjusted Basie Fay
8. Soc See No U, Localitv b 10.F184 Catesary  N1LSCDLeave |12 Max Leave Carry Over |13, Leave Year End

14. Financial Tnstimion - Net Pav

15, Finameial Insrirurian - Allatment £1

16. Fmameial Tnstirutian - Allorment £2

17. Tax Marital Exemptions Add'l

16.Tax Manital Exemptions  Add] Tauing Authority

20, Military Deposit

19, Cumulative Retirement

Statn Stams FERS PAID:
11 Current  Year to Date 1
GROSSPAY ROTHDATA
TANABLE WAGES
NONTAXABLE WAGES
TAX DEFERRED WAGES
DEDUCTIONS
AEIC
NETPAY
(TURRENT EARNINGS

TYTE HOURSDAYS  AMOUNT TYTE HOURSDAYS  AMOUNT TVTE HOURSDAYS  AMOUNT
REGULARPAY POST ALLOW

DEDUCTIONS
TVEE CODE CURRENT YEARTODAIE TYIE (0D CTRRENT YEARTODATE
FEGLI 0 MEDICARE
QASD] RETIRE. FERS EF
TAX FEDERAL TSP SAVINGS
ROTHDED
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STEP FOUR

To pay your military service deposit you can do so online at www.pay.gov, by
payroll deduction or by check. Or complete the Military Service Payment
Election Form (CPO or Ms. Weaver will have a blank form).

If you decide to fill out the Military Service Payment Election Form, complete
and email the form to lisa.weaver.3@us.af mil

Note: Additional instruction on how to process payments is available through
the DFAS Military Service Deposit (MSD) Payment eTutorial on YouTube:
https:// www.youtube.com/watch?v=0X4iMkOoZ9M

If you decide to use www.pay.gov, please follow instructions below.

A. Search “Military Deposit” in www.pay.gov and under DFAS Military Service
Deposit Payment, click Continue.
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Signin | Cre

military deposit

Browse Payments  SeeAllAgencies  Help  AboutUs v

Search Results for "military deposit"

Agencies (3)

. .
Sortby: | Relevance v We're Avall_ahle
Monday - Friday
8am -7 pm Eastern
Open
Filter by Agency DFAS Military Service Deposit Payment © sendUsAmessage
We are experiencing extrem
[:] Defense (DOD) Defense Finance Description: The Military Service Deposit Payment Form is intended for use by federal h\'_gh email and catlvptume.
» . L civilian employees to make payments on their Military Service Deposit (MSD) amount will respond to your inquiry
& Accounting Service (DFAS) (3) due. This form cannot be utilized until after receipt of notification from the employee's s00n as we are able, Thank
[:] Defense (DOD): Defense Health ser\fi_(ing payroll office indicating the amount‘d_ue_ Sp_ecifi( information from the your patience and understa
e . . notification letter (database and employee ID) is required to complete the form.
Agen‘cy National Capital Region Form Number: MSD8522 o Call Us Toll Free
Medical (1) Agency: Defense (DOD) Defense Finance & Accounting Service (DFAS) Inside U.S.A. only

(] pefense (0OD): US Army (1) m 800-624-1373

(] DRMSPROPERTYSURPLUS (2) @ International Number
Outside the U.S.A.

[:] General Services Administration +1-216-579-2112

Click Continue to the Form.

DFAS Military Service Deposit Payment

@ 2 3 a 5

Before You Begin Complete Agency Form Enter Payment Info Review & Submit Confirmation

About this form

The Military Service Deposit Payment Form is intended for use by federal civilian employees to make payments on their Military Service Deposit
{MSD) amount due. This form cannot be utilized until after receipt of notification from the employee’s servicing payroll office indicating the
amount due. Specific information from the notification letter (database and employee ID) is required to complete the form.

Motice: The identification number listed on your notification letter is required to cemplete this form. If you need to obtain the identification
number or a copy of the notification letter, please contact DFAS at 800-T29-3277.

pted Pay hod

= Bank account {(ACH)
= Amazon account
= PayPal account

= Debitor credit card

Cancel Continue to the Form

This is a secure service provided by United States Department of the Treasury. The information you will enter will remain private. Please review

10
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B. Complete form and submit.

DFAS_Civilian_Deposit_wv2

Defense Finance and Accounting Service

B s Prowudly Serwving Armerica’™s

Civilian Pay Military Service Deposit Payment Form

* Required Field

Employee First Name ™ Employee Middle Initial Employee Last Name ™

Identification Number:

Found in the notification letter

Mai

Country *

ing Address

| United States |

City/FPO/MMAPO ™ State ™ Zip Code ™

Email Address

Payment Aamount ™~

Will you be using this form frequently? Please wvisit the Pay.gowv home page at www.pay.gowv to
register and set up an accoumnt.

For Military Service Deposits Payments ONLY.

C. You should be able to view the amount paid on your LES.

Smart Leave and Earnings Statement m

| Printer Friendry version | HTML wersion | wiew More 105142017 ~

DEPARTMENT OF DEFENSE

1. Pay Pericd Ead
101417

CIVILIAN LEAVE AND EARNINGS STATEMENT
WISIT THE DFAS WEB SITE AT: WWW.DEFAS MIL.

P Doate
2007

3. Namme 4. Par Plan Grade/Step 5. Hourlb/Daib/Rate 5. Basic OT Rate 7. Bazic Par — Localitr Adi= Adjusted Basic Pay

8. Soc Sec Mo . Localicy %ol 10, FLSA Category 11. SCD Leave 12. Max Leave Carry Over ln_t_ Leave Wear Ead

14. Fimancial Tosdomicn - Met Pax 15 Financial Insdoacion - Allotment # 16. Financial Tasitabon - Allocmment 42

17. Tax Marital Exemptions Add’l [18. Tax NLarital Exemptions Add'l Taxing Awthorior 19. Cummulative K emt 20. Mlilitary Deposit
Senres Seneme FERS. PATD-:

=1 Carremt  Wenr to Date ==
CROSS PAY ROTH DATA
TANABLE WAGCES
NONTANABLE WAGES
TANX DEFERRED WAGES
DEDUCTION
AEIC
NET PAW

CTURRENT EARNINGS
TYPE HOURS DAYS AMOUNT TYPE HOURS/DAYS AMLOUNT TYPE HOURS DAYS AMOUNT
REGULAR PAY POST ALLOW

DEDUCTIONS

TYPE CcOoODE CUREENT TEAR TO DATE IYPE CcOoODE CURRENT TEAR TO DATE
FEGLT <o MEDIC ARE
casSDI RETIRE. FERS =F
TAS. FEDERAT TSP SAVINGS
ROTH DED
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STEP FOUR

A. Once you've paid off your Military Buy Back, you will receive a letter from
DFAS (sample letter below).

Paid in Full Letter

DEFENSE FINANCE AND ACCOUNTING SERVICE
Ilianapolis
HE99 E. 56TH 5T
[NDIANAPOLIS INDLANA 45240-6200

MEMORAMNDILNM FOR ‘nll"cur NamE

SUBECT:  MNotce ol Military Service Deposit Payment Completion

Employee [deatificadon Nember: ) 23456789

Service Period(s): 07123008 - 08303014 2 Years, 11 Koasthum, 15 Dhayn

Yo ]13}111?[1‘. foe III’.]il:LTy’ service :I|-._|1mil g heen roccived arsd procesged by our office. Our records mdicats thar
your deposit was paid in full on 14/2017 | Please submit 8 comy of thiz letor to veir Thuman Resources CiTice
for filing into your Official Persoanel File (O7F)L

If addiional asastance is needed. please contact our Customer Service desk at BG-T20-32TFT  or FAX
BAG-<0L -5 54% or mail your comespondence to:

LDEAS Indianapolis

Civvilinm Payrall

BROO Host S6th Stroct

Indisnapois, Tndiana 46240, 1 600
Sincerely,

T Cresn

Todd Cress
Branch Chief
ADE, TSP mnd Betirements

E. Submit the Paid in Full Letter from DFAS through myFSS. Search: “Creditable
Military Service and Post-56 Military Service Deposits.” Read the article
carefully then click on “Create a Request,” when ready.
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Military Buy Back Instructions

F. Once you click “Create a Request,” click on the small box to agree, and use the

arrow to find “Civilian Retirement.” Then click NEXT (like the image below).

DO NOT PROCEED UNLESS YOU HAVE READ THE KNOWLEDGE ARTICLE(S) AND HAVE THE REQUIRED DOCUMENTI(S) FOR YOUR REQUEST.
+ | | have read the Knowledge Article(s) and have the documents) if required.
Please select the type of Personal Benefits request you would like to make.

* Request Type

Civilian Retirement

4ar

Emails for this request will get sent to the following email addresses:
maryanne.cobarrubia. 1@us.af.mil maryanne.cobarrubia. 1@us.afmil
To maodify this list, please click on your Profile picture above, click "Profile” and update your email addresses.

G. Benefit Type: select Civilian/Military Deposit, then NEXT.

* Benefit Type

—-None--

4k

--Naone--

Civilian/Military Deposit
Disahility
Non-Disability

Phased Retirement
Reemployed Annuitant

H. Benefits SubType: select Proof of Full Payment of Military Deposit, then
NEXT.

* Benefit SubType

—-MNone--

4k

—-MNane--

Civilian Deposit/Redeposit Counseling
Civilian Deposit/Redeposit Follow-Up
Military Deposit (Regular) Follow-Up
Military Deposit (USERRA) Follow-Up
Military Deposit Counseling

Military Deposit Request (Regular)

Military Deposit Request (USERRA)
Proof of Full Payment of Military Deposit

I. Provide comment/questions for your request, click NEXT, and attach Paid in
Full Letter. Then click NEXT.

Revised by: MaryAnne Cobarrubia, HR Specialist, 501-987-1700 on 3-JUN-2024
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Military Buy Back Instructions

J. Check your messages in myFSS sporadically to see if they responded with any
updates or if you need to send them more documents.

\# myPers [

Advanced Search Search Tips

ACTIVE DUTY AF AIR RESERVE AIR MATIONAL GUARD RETIREE CIVILIAN RESOURCES FOR FSS

MY ACCOUNT

* Incidents/Messages

e —— Deposit Paid in Full Receipt

= Motifications
= Change Password Discussion Thread
= My Profile Rasle Response 10/27 /2017 08:03 AM
The Banefits and Entitlements Service Team has received your submission.
Still Need Help

Contact Us :“_:'- E: DO ?: SR i A check the status of your request via My Account on myPers website
ttps; /Sy Pers. af milfapp/ st

Additional Details
Reference Number
Product Ciwvilian
Employee

Category Retirement
Non-Disability
Proof of Full Payment of Civ/Mil Deposit

Created 10727 /2017 08:03 AM
Updated 1170772017 10:50 AM
Status Closed

G. Email a copy of your paid in full letter to Lisa Weaver and CPO. SAVE your
copy of the paid in full letter in your records.

My eOPF My eOPF Search | My OPF Print Folder | My eOPF Print Status

My supE iy eGPE Give a copy of your Paid in Full letter to your CPO office, and
My Profila ; ol .
Print Status vierrnasE arearak make sure you see it uploaded to you eOPF. You can check by
Show All Docs Cancel . .
e logging on to the eOPF website at https://eopf.opm.gov/.
Latest ENf. Date PO ID Org Code Activity Code Open Clip Folder Emesgency Data Show All Decs
20 document(s) returned.
ki a]azia Page: 1 |of2 (G0 Mem 7 ta 10 of 20
Form Number  Effective Dale Foorm Description Type NOACode ., Create Date Vi fetlity Ins1r Page
1 Qip
Dogé 10122077 fORPAVMEMS WL D BENEFITS Pesrnanent 11/07/2017 @ :ﬂ |~
~

Congratulations on Buying Back your Military time!

14
Revised by: MaryAnne Cobarrubia, HR Specialist, 501-987-1700 on 3-JUN-2024



