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WHO IS
ELIGIBLE TO 
TELEWORK ?

WHO IS INELIGIBLE TO 
TELEWORK?

WHAT EQUIPMENT IS 
NEEDED TO TELEWORK?

WHO SAYS SO?

AMC TELEWORK OVERVIEW

CHECKLIST
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TELEWORK ELIGIBILITY

Authorized If Mission Readiness Not Affected

No Civilian Can Be Forced To Telework

No One Has The Right To “DEMAND” Telework

INELIGIBLE
(1) Handle Classified Material

(2) On-Site Activity, Face-To-Face   

Contact Required 

(3) Close Supervision Required   

(4) Newly appointed

ELIGIBLE
(1) Suitable Work Performance

(2) Portable Work 

(3) Presence At Site Not Required   

(4) Supervisor & Employee Agree

Presenter
Presentation Notes
DD FORM 2496 TELEWORK:  TERMS OF AGREEMENT #21 “THE EMPLOYEE ACKNOWLEDGES THAT TELEWORK IS DISCRETIONARY…”
					            #22 “EITHER THE EMPLOYEE OR SUPERVISOR CAN CANCEL  THE TELEWORK AGREEMENT.”

(2) DODI 1035.01 ENCLOSURE 3, PARA 2.E. “Telework is not an entitlement and not all employees are eligible to telework. “

(3) DODI 1035.01 ENCLOSURE 3, PARA 2. B.  “Service member eligibility is discretionary and determined by the relevant commander,” 

(4) DODI 1035.01 ENCLOSURE 3, PARA 2. Eligible and 2. E. (1) through (5) -  Ineligibility
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TELEWORK EQUIPMENT &
REQUIREMENTS

AMC Requires The Use Of Government 
Furnished Equipment (GFE) 

Signed Telework
Agreement 
Necessary        

DD Form 2496

Computer

Printer

Office Supplies

Remote Access Software

Employee and Supervisor Training Required!!!

Signed AF Form 4433 
Required (Wireless Agree) 

Timecard 
Code 

TW/TS/TM

AF Virtual Private 
Network

(AFVPN) Required 
From IT

Presenter
Presentation Notes
AMC A6 HAS INDICATED GFE WILL BE REQUIRED. DRAFT AMCI 36-XXXX PARA 3 “The Computer Security Administrator (CSA) will verify that information protection devices (firewalls, etc.) are appropriately installed in government-provided computers prior to employee participation in the telework program.”

DODI  1035.01 PARA 3. d.  GFE Include Computer, printer and Office supplies and Software

 DODI 1035.01 PARA 3. i.  “To the extent practicable, employees participating in telework should take telework training prior to teleworking. Supervisors should also take part in telework training. “
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REFERENCES/AUTHORITY

(1) Telework Enhancement Act of 2010

(2) DODI 1035.01 Telework Policy Dec 2010

(3) DD Form 2496 DOD Telework Agreement Dec 2011

(4) Telework.gov site

(5) AFI 36-816 13 Nov 13
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AMC CHECKLIST
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