
 DEPARTMENT OF THE AIR FORCE 
 

HEADQUARTERS 19TH AIRLIFT WING (AMC) 
 

LITTLE ROCK AIR FORCE BASE, ARKANSAS 

 
MEMORANDUM FOR 19 AW/PA 
 
FROM:  (organization, i.e.) 
 
SUBJECT:  Security and Policy Review 
 
1.  The attached material, described below, is forwarded for security and policy review in 
accordance with AFI 35-102. 
 
TITLE:  (exact title and medium of the document.  Example: speech, article, book, report.  
Please indicate number of pages). 
 
AUTHOR/ORGANIZATION:  (who is presenting the speech, who wrote the article, etc.) 
 
PRESENTATION TO:  (if being presented, to whom: general public, conference, symposium, 
etc.) 
 
DATE:  (when will this document be published or presented?) 
 
LOCATION:  (where will this document be published or presented or N/A) 
 
PUBLICATION IN:  (or N/A) 
 
SUBMITTAL DEADLINE:  (or N/A) 
 
REQUEST REPLY BY:  (the date you would like a response or normal review time.  Standard is 
10 working days.  NO ASAP). 
 
2.  This line is for any comments or recommendations you may have in reference to the 
document you are submitting for review.  Note if any coordination has been performed in your 
organization.  Also, include the POC and telephone number for the document. 
 
3.  The material is unclassified, technically accurate, an open publication and does not violate 
contractor's proprietary rights.  I have determined that the material is suitable for public release. 
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      TITLE 
 


